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MEMORANDUM FOR: Executive Assistant, Deputy Director (Support)

SUBJECT : Proposed Support Bulletin No. 1l

We offer the following coments:

a. Simplifying the Allotment System (page 25) - Deletion
of "U. S." is suggested. Even though the bulletin is obviously ; T
issued by a U. S. agency, such a deletion would be In keeping /
25X1A with our general policy. The words||  EEEEEE o149 ve
substituted., c T

b. Certificate of Merit with Distinction (page 37) - We
25X1A suggest that the words be replaced by "The

regulations”. _
c. Proposed Tax Legislation (page 4) - This is the type '&Q

of information which we can expect people to obtain through

newspapers. Since the passage of the bill g0 problematical

in view of expected Administration oppositfon, and since Congress . .
has adjourned, it is doubtful that this article serves a useful e

purpose. T
! e Ty

‘ d. Publications Board (page - This is not specif:Lcélly ' N
}\g a support matter. 1t has no field ayplication at all. It would °

not assist, might even confuse, field recipients. At head- ‘,

quarters the regulation on the subject and the activities of * i

the Board appear to provide adequate information, o /{ yg
DR v

- The comment noted in paragraph c V:‘lﬁ 5;.,&‘:'

: - The references to the two 04
bookle'ts » Plain Letters” and "Management Tools - So You Have a

’i_v"fr _ Space Problem", might well be modified so that they do not /
okl 4 encourage the field to request copies of them. This might be
Bt LA accomplished by wording such as: "Headquarters personnel may

obtain a copy of . . . through thelr Records Management Officer."

[~ & How to Moke a Good Speech with Minimum Effort (page 18) - g&@f
/>( WX'This lengthy article is so generally inapplicable to the field ;b”'
1% o

This document is part of an Infegrated’

aratad from the file it must ™hé
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that we suggest its deletion. Speech-making by Agency personnel
is controlled and limited. We believe that those few employees
who are legitimately concerned have other sources of guidance or
could be supplied the information from this article through other
means.

h. ILong-Term Training Schedule Published (page 33) - This
announcement might be interpreted by personnel in the field as
being applicable to them. Since thils is not the case, clarifi-
cation in this regard would be desirable.

i. Management Tools (page 13) - We recommend that the last
paragraph on this page be modified so as to avoid conflict with
other instructions on this subject. We suggest it be changed to
read: "What records can be destroyed or retired?"

25X1A

Chief, Inspection and Review Staff
DDP
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